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ALL TIMESHEETS MUST BE INTO THE OFFICE OR FAXED TO ALIGNZ (07) 855 2739 BY 10AM MONDAY
Responsibility is yours to ensure the timesheet is correct. Payrolls will action accordingly

TEMP NAME: CLIENT NAME:
JOB TITLE: REPORT TO:
WEEKENDING: ORDER NO:
[ Record of Hours Worked Clients use only Allowances
Date Time Time Less Total T1 | T | T2 | Travel | Other | Rate | Meal | Shift
Start Finish | Lunch Hours 1.5
Worked
MON
TUES*
WED
THURS
FRID
SAT
SUN
TOTAL

There is a minimum 4 hour charge per day. NB: Our payment terms are strictly 5 days unless prior arrangement

Hours are charged to the nearest quarter hour.

SITE SPECIFIC INDUCTION

The following hazards have been identified and notified to Alignz Recruitment staff:

SPECIFY:

PLANT HAZARD

ELECTRICAL

HEIGHT

EQUIPMENT

EMERGENCY PROCEDURES

OTHER

I hereby certify the hours stated are correct and

the work is completed to my satisfaction, tha

ta

site specific induction was completed and that

any injuries sustained were reported to
Alignz Recruitment.

I hereby certify that this is a correct record of the hours
worked, that I receive a site specific induction and that

any injuries I sustained have been reported to Alignz
Recruitment.

ALIGNZ Recruitment employee signature
ASSIGNMENT(Please tick)

COMPLERED:* <l
CONTINUING 0O

NB. Wages will not be paid until a timesheet has been signed by you and the client



